GUIDE FOR WEBEX CONFERENCE CALLS

- WebEx can be used on your computers and on your mobile phones.

- Itis advisable to download WebEx on your mobile phones in addition to
computers, as some participants may experience problems in audio
connections through the computers (try using the Chrome browser instead of
Safari).

- You will need to have a working Internet connection to be able to use WEBEX.
- You do not need to have an account to initiate or join meetings. However, you

can create an account for yourself (https://admin.webex.com/login) if you
choose to.

Connecting WebEx on COMPUTERS

1. You will receive a meeting invitation email from the host of the meeting. At your
meeting time open this email and click on the “Join Meeting” box, at the bottom of the
email text.

Join my Webex meeting in
progress.

deneme

Host: Pelin Deniz Tekneci

Thursday, March 12, 2020

5:02 pm | Eastern Daylight Time (New York, GMT-04:00) | 1 hr
Meeting number (access code): 738 602 631

Meeting password: Pelin2020

Join meeting

2. A webpage will open automatically. Click on the ‘Join by browser’ and NOT on the
‘Join’ link.

deneme
Thursday, March 12, 2020 | 5:02 pm Eastern Daylight Time (GMT-04:00) | 1 hour Started

Host: Pelin Deniz Tekneci  Add to my calendar

—J Pelin (ptekneci@gmail.com) Not Pe Try the new Webex web app! x

+ Nothing to install

+ Simple, intuitive, and even faster

) _ + Ideal for participants who need basic meeting features
By joining this meeting, you are accepting the Cisco Webex Ten

Learm more



3. Once clicked on ‘Join by browser’, you will join the meeting. Click on the green tab at
the bottom ‘Connect Audio and Video’ to access the audio and video connection.

Audio and Video Connection X
R, Select Audio Connection [Tk Select Video Connection
Call Using Computer v Integrated Webcam v

) | Use System Setting (High De...

0 | Use System Setting (High De... v

More options

Preview only

Your video is not showing in the meeting yet. ©

Connect Audio and Video

4. When you join the meeting you can use the button panel at the bottom of the screen for
different functions:

Left to right

* Mute (When you are not talking, it is recommended to turn the mic off)
* Video

» Sharing your screen

* Seeing participants

Chat with all participants

* More settings

* Exit the meeting




Connecting WebEx on MOBILE PHONES

1. Download the “Cisco Webex Meeting” application on your

. . »11! T-Mobile Wi-Fi & 09:33 v @ 91% -
phone, which is a free to download app. Regular Internet data —
h ly < cisco webex © Cancel
charges apply.
Cisco Webex Meetings
o Video Conferencing OPEN
L2 8 8 8%

A THE DAILY LIST
Connect With Your Team

Search

@ App Store w1l T 09:34 v @ 91% mm)

Lt

2. At your meeting time open this application. Click on
‘Join Meeting’. You do not need to sign in or have an account.

Sync and join meetings directly
from your watch.

Don't have an account? Sign Up

altaln wepe
cisco Webex



3. Enter the meeting number provided in the email © Ao Store w1 00:34 70 o mm
Invitation. Cancel Join Meeting

Neeﬂng Number or URL

If you are invited to a Personal Room, you can enter the URL

company.webex.com/meet/username

Pelin

ptekneci@gmail.com

4. Enter the meeting password provided in the email
Invitation.

Enter the meeting password:

Cancel

5. You will automatically join the meeting. Depending on the host’s settings, the
meeting will be audio or video enabled. Ensure that your microphone and speaker
are on.



